
 

 

Institute of Economics Studies 

 
Advanced Data Analysis in MS Excel 

Fall and Spring Term 

 

Professor: Mgr. Petr Polák, M.Sc. 
               Mgr. Lucie Kraicová 

Office hours: by personal arrangement 
Contact: polakpet@gmail.com 

Course Code: JEB111 
 
 
Course Description: 
 
In a nutshell, the course should serve to strengthen and deepen the knowledge of Microsoft Excel, which 
should help the students to make their work on projects quicker and more efficient as well as enhance 
their position in possible job interviews with a useful skill. After a general short repetition (depending on 
the current knowledge of the attendants) of basic excel features and functions we turn to more 
sophisticated data analysis, searching tools, filtering and advanced formatting. Should there be any 
specific needs resulting from the other courses’ tasks, this course will definitely address them.  

Course Objectives: 
 
This course is aimed to provide the students with proper tools and knowledge to handle various types of 
data while struggling with their homework or theses, which is done on a commonly available platform of 
MSExcel. 
 
Structure: 
 
There will be a 1.5 hour seminar each week; there will be no lecture hours. As the capacity of the rooms 
is limited, the students are likely to be divided into 2 groups of up to 30 persons.  
 
Instructions:  
 
Please contact the IEF staff to learn more about the instructions for this course, including meeting times 
and how to register. 
The capacity is limited to 60 students only. Students of 3rd year will be given priority.  
 
 
 
 
 
 



 

 
 

Requirements and exam conditions: 

Students can bring their own notebook to the exam. However, if any technical issue concerning 
their notebooks should prevent them from sitting for the exam, they will be asked to use the 
computers in the lab. 
Students can use MS Office help (offline and online), own notes, google, etc. But any form of 
external communication or help provided by someone else is not allowed. 
Students have to register via SIS for the exam. 

  

Grading: 

Test (50% weight), graded on scale 0-100 points. 
Project (40% weight), graded on scale 0-40 points. 
Overall score is therefore 0.5 * Test + Project + Dataset exercises => between 0 and 100 points. 

 
 
Academic Honesty: 
 
Although the students are encouraged to exchange ideas in and outside class, everybody is required to 
submit their own work.  That means that copying the work of other students or published materials is 
strictly prohibited. 
 
Grading System: 

Grade A 85+ 
Grade B 70 - 84 
Grade C 55 - 69 
Grade F 54 and less 

 

 
 

 

 

 

 

 



 

 

 

Course Content:  

Introduction to excel, logical functions 

Mathematical functions 

Lookup and reference functions 

Information/Error functions 

Text functions 

Date and time functions 

Conditional formating 

Sorting, Filters, Pivot table 

Pivot table, Goalseek 

Chart 

 


